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SMART Reporting Highlights

Presented by SMART Systems Team




Purchasing Reporting

PO Item/Category Code report

ltem/Category Codes report
*Run By: Business Unit, Category, Payment Dates or Vendor ID
« Payment Dates are Required (Fiscal Year)

SIMART
TR

[» Cost Accounting
[> Wendors
i~ Purchasing
[- Requisitions
[» Request for Guotes
[ Procurement Caontracts
[ Vendor Rebates
[» Purchase Orders
[- Receipts
[» Return To Vendor
b Procurement Cards
[- Supplier Schedules
v;ﬁ[;nsagﬁepirg%tlj;iment Business Unit | 17300 Q Category Q
[ Review Procurement
Infarmation
= Repors
— Expediting Report by
Buyer
— Prior Authorizations

Vendor ID Q

— Cooperative
Agreement Contract

— Contract Expiration

— Update Procurement Info

— Update Spend History

— Undate Procurement B save | [S\Return to Search
Statistics

— Build Vendar Analysis

Run Control ID: 1 Report Manager Process Monitor Run

From Date 07012010 @ ToDate |09/30/2010 E{J

Motify ‘ [5s Add




Purchasing Reporting

PO Item/Category Code report

 Payment Date not PO Date

» Purchase Order information including actual spend

» Use filters to limit/sort data

* Voucher Extended Price is summed if more than one (1) payment against PO

A B C D E F G H | ] K L
7 BUID Category Code |Category Description ContractID POID Line Schedule ItemID Item Description UOM PO Qty PO Unit Price
8 | 17300 76111501 Building cleaning services 9534 5 1 3 CSOB Janitorial Services for July 2010 MTH 1 19539
9 17300 ALL ITEMS ALL ITEMS 14 1 1 Text-Pac Annual Subscription FTP 2/1/2011 to EA 1 3054
10| 17300 80131502 Commercial or industrial facil 34036 24 1 1 412-422 Lease Payment EA 1 38237.88
11| 17300 80131502 Commercial or industrial facil 34088 29 1 1 FSOB Lease Payments EA 1 2558323.13
12| 17300 ALLITEMS ALL ITEMS 32 1 1 Tandberg SLRS0 EA 1 550
13 | 17300 84131501 Building or contents insurance 11177 33 1 1 State Property Insurance 7/1/10 - 6/30/11 EA 1 310520

A B 1] K L M N 8] P

7  BUID CategoryCode UOM PO Qty PO Unit Price PO Extended Price Voucher Extended Price Vendor Id Vendor Name

17300 76111501 MTH il 13539 19535 19539 164159 MAJESTIC FRANCHISING INC
9 | 17300 ALLITEMS EA 1 3054 3054 3054 14487 KFR SERVICES INC
10 | 17300 80131502 EA 1 38237.88 38237.88 12745.96 63208 CITY OF TOPEKA
11| 17¥300 80131502 EA 1  2558323.13 2558323.13 3335932.82 62776 CITY OF WICHITA TREASURY
12 | 17300 ALLITEMS EA 1 550 350 550 208898 PACIFIC DATA
13 | 17300 84131501 EA 1 310520 310520 310520 56916 CORPORATE INSURANCE GROUP INC




Purchasing Reporting
Voucher to P-Card Cross Reference report

« Functional Design
* On-Line Query
« Starts from Voucher side

 Prompts Requested
*Business Unit — Required
*\Voucher ID & Line Number
Employee ID
*Transaction Date (Date Range)
«Control Account Number



Purchasing Reporting (Cont.)

Voucher to P-Card Cross Reference report

Voucher Vchr Distribution

Business Line Seq. Line Line Transaction Masked P-Card

Unit Voucher ID |Number |Transaction Number Number (Mumber |Number Date Cardholder Name |Employee ID |[Number

FSEIEIEID 00000893 1|24164070178741040020256 3 0 1|06-27-2010 FREmEmEEEEEE06083

'3EIEIEID 00000893 2|24164070178741176593135 2 0 1|06-27-2010 FREEEETErrET0683

'3EIEIEID 00000893 3|24164070178741228390654 4 0 1|06-27-2010 FEREREREREEEE0683

'3IZIIZIIZID 00000893 4124164070181741008391265 8 0 1|06-30-2010 FEREREREREEEE0683

I'3IZIIZIIZIIJ 00000893 5|24164070181741018375076 3 0 1|06-30-2010 FEEREREEEEEE0083

FSIZIEIEID 00000893 6|24164070181741021270249 12 0 1|06-30-2010 FEEREEEEEEE 0083

Voucher Vchr GL

Business Line Merchandise |Business Department

Unit Voucher ID |Number |Card Control Account |Merchant Name Amount Unit Location |Account |ID Fund Code

'3DDDD 00000893 1 000006 FEDEX 798720207525 19.25|30000 BA30000 |521900 300CONY 3274

PBDDDD 00000833 2 000006 FEDEX 793664444254 12.11|30000 BA30000 |521900 300CONY 1900

'3DDDD 00000893 3 000006 FEDEX 793600822895 9.56|30000 BA30000 |521900 300CONY 2045

'3DDDD 00000893 4 000006 FEDEX 798796361380 6.34|30000 529100 3000000350 (3270

'3DDDD 00000893 3 000006 FEDEX 798796389945 7.29|30000 529100 3000000350 (3270

'3DDDD 00000893 B 000006 FEDEX 793678390875 10.45 (30000 529100 3000060350 (3428
Voucher Vchr PC PO
Business Line Budget Business Purchase (PO Line |Schedule
Unit Voucher ID |Number |Program Code |Reference (Chartfield1 |Chartfield2 |Unit ProjectID |Activity ID [Budget Date |OrderID |Number|Number
I'3IZIIZIIZIIZI 00000893 1|CONVY 3240 30000 300CONY CONV 06-30-2010 (0000000484 1 1
I'3IZIIZIIZIIZI 00000893 2|CONV 1110 30000 300CONY CONV 06-30-2010 (0000000484 1 1
I'3IZIIZIIZIIZI 00000893 3|CONV 2010 30000 300CONY CONV 06-30-2010 (0000000484 1 1
'3EIEIEIEI 00000893 4103360 3251 07-02-2010 0 0
'3EIEIEIEI 00000893 5|03360 3251 07-02-2010 0 0
'3EIEIEIEI 00000893 6(03360 3433 07-02-2010 0 0




Accounts Payable:

Payment Register Report

Accounts Payable > Reports > Payments > Payment
Register Report

m Search by: Pay Cycle begins with
ravel and Expenses B

[> Travel Administration New Window
[ Billing
[» Accounts Receivable
= Accounts Payable Search Results

[ Vouchers Run | View Al First [q] 1-120f 12 [)] Last

[+ Control Groups

[ Payments

[ Batch Processes

[ Review Accounts Payable

Info )
=~ Reports Bank SetiD S0KID Q From Payment Date

ExoucpersR - — Q 111512010 [ KVCHCK SOK Voucher Checks
oucher Reconciliation Q KVEACH SOK Voucher ACH

= Payments 30000 Q emit Vendor SetiD PYRACH SOK Payroll ACH Payments

AP Business Unit Q FYRCHK SOK Payroll Check Payments
epc-n : *Pay Cycle KVEACH O Vendor EYRWIR SOK Payroll Wire Payments
- Agency Location Code SPLACH SRS ACH SPECIAL RUN
E)altm'lur Charge *payment Methoa | ACH - TREAS SOK Treas Bond Payments
etai
— Disbursement Ocsv Only
— Drafts Create Detail [include Subtotal Payments by Vendor 1D (%) PDF Only
— Drafts Create ) Both
surmmary [ include Voucher Invoice Nbr, Invoice Date, and Voucher Descr
— Drafts Stamp Tax
Summary
— EFT File Cover Sheet 8] i B
s e pr——— B zave ‘ 4 Return to Search ‘ [=] Motify | B Add ‘
Letter
— Federal Schedule
— Payment Aging by
Bank
- Payment History by 6
Bank

— Pawrnant Hictar ko

Look Up Pay Cycle

LOOKUD| Cancel | advanced Lookup

Run Control ID:  JR_PMT_REG Report Manager Process Monitor

Pay Cycle |Description

INTFMD  SOK Interfund Payments
KEACH Expense and advance ACH
KECHCK S0K Expense Checks

M52010 E‘J KPRACH SOK KPERS Benefit ACH Pymnis
KPRCHK SOK KPERS Benefit CHK Pymnts

ate




Accounts Payable:

Payment Register Report

L]
Report ID: EAPQOO12 ' j| | ” ” [ [ Faga Fo : 1
oy i Fun Data: 11/15/32010
ACCOTNTE FAYRELE - FAYMENT REGIETER REFLET Fun Tima: 13:29:58

AF Busingoss Upit:30000 Department of Commerce Fay Cycle ¢ EVERCH [ 1ncluds Vouchsr Iovoics
From Data £11/15/2010 Fay cycle Eequance: 123 Humbar, Involce Date and
Through Date £11/15/2010 Paymant Mathod ¢ ALCE Voucher Descripticn
Vandor BatID £ Bank 3atID ¢ BOKID |:| Include Subtotal Paymantas
Vandor Option  :Select all Bank Acooumt : by vendor ID
Fayment Raf Fayoant Date Handling Status Voucher ID Line # Vendor ID Vendor Hame Fayment Amount
0000432653 1C-ROV-2010 M F 00002042 1 0000154533 INTERCRLL INC 552.17
0000432824 1C-ROV-2010 M F 10001276 1 0000038584 TME BRNK VIER 773.00
0000432824 1C-ROV-2010 M F 10001276 2 0000038584 TME BRNK VIER 773.00
0000432824 1C-ROV-2010 M F 10001276 3 0000038584 TME BRNK VIER 773.00
0000432838 1C-HOV-2010 M F 10002045 1 0000047018 WEETERN AEEOCIRTES INC 433.23
0000432841 1E-NOV-2010 W P 10002032 1 0000047495 ALLEN COUNTY COMMUNITY COLLEGE 7,502.11
000D43ZE43 1E-NOV-2010 W P 10002031 1 0000048147 EEMARD COUNTY COMMUNITY COLLEGE EE, 63750
0000432874 1C-ROV-2010 M F 00002051 1 0000063161 HIGHLAND COMMINITY COLLEGE §5.00

Total Fayments from 15-WOV-2010 to 15-WOv-I010 ET, ERE.01




Accounts Payable:

Voucher Register

Accounts Payable > Reports > Vouchers > Kansas Voucher
Register

GIMART
[T —

b Accounts Receivable o New Window | Help | Customize Page | &,
~ Accounts Payable
[> Vouchers =
[» Caontrol Groups
[ Payments
" Batch Processes Kansas Voucher Register
[» Review Accounts Payable
Info
— Repors Run Controd ID:  JR_VOUCH_REG Report Manager Process Monitar — |
= Vouchers
— Voucher Listing by Frocess Instance: 289610
Chartfield Report Request Parameters
— Control Group
Reaqister Business Unit: 30000
— Match Exceptions
— Posted Youcher
— REegistered Voucher
— Print 2elf-Billed
Invoices
— Self-Billed Invaices To Date: 11122010 @
— Unapproved SBIs by
Wendor

Add to Favorites

From Date: 11122010 [5)

Report Type
) File ) PDF ) Both

Woucher Activity

— Youcher Register
— Kansas Youcher
Reqgister

[ Voucher Reconciliation
[: Payments
[: Prepayments

B save

Motify | S Add | S Update/Dizplay




Accounts Payable:

Voucher Register

Raport ID: EAPOOOOT.sgr '.“”II{[ Paga Ho : 2
RRIRLN Fun Date: 11/15/2010

VODCHER RECIETER Fun Tima: 13:E5:13

Agancy t Department of Commerce
Puginess Taitc : 30000
For tha paried : 12-MOV-2010 through 12-HOW-2010

red Dt Voucher ID Invoice ID Invoice Dt Vendor ID Vendor Mams Origin Pay Terms Operator
1171272010 OOODZ06S IMPRCTH#09-110 1171272010 Q000026453 OWENE CORNING SALEE INC CO/0 RYAN & OO OHL ag EDOOTRE
Entry Etatusn Acctg Dt Poot Ebatus hpproval Status Belated Voucher Groas Amk Discount Amount Het Due Oate Decnt Dus= Ot
Tostahle 11/12/2010 Posted Approved 111, 531.77 0.04 11/12 2010

Voucher Lina Informatiom

Line # Description Init Price Extended Amount WTHD Disc Applicable
1 IMPACT 0,040 111, %31.77 H I

Distribution Line Information

Lin= # ment Fund Eudget Proqram Acciount Froject Eource Categqory Agency Dme Chartfimlda Amount
Dnit Type
1 I0o00edz00 2174 TE04 555300 11%,931.77
Voucher Header Information
Entered Dt Voucher ID Iovoice ID Invoice Ot Vendor ID Vendor Mame Origin Pay Terms Operator
1171272010 0OOD20587 ECRAP 1171272010 000006316l HIGHLAND COMMINITY COLLEGE OHL oa KEOOOFRS
Entry Etatusn Acctg Dt Poot Etatus hpproval Status Related Voucher Gross Amt Discount Amount Het Due Date Decot Due Ot
Postable 11/12/20140 Poated hpproved 2,E35.00 a.0d 11,/12/2010
Voucher Lina Informatiom

Line # Description Inv Item ID Dnit Price Extended Amount WTHD Disc Applicable

1 ECRADP 0,040 Z,835.00 H I

Distribution Line Information

o= & at Fupd =g Froject g:i:{;:';' Epurce Category Bub Earwice Agepcy Ugs Chartfields AR
Type Category Location
1 30000e0Z50 3104 Jsl7 03340 550100 2,535, 00

Voucher Header Information

Entered Dt Voucher ID Invoice ID Invoice Dt ¥endor ID Vendor Hame Origin Pay Terms Operator




Travel and Expense:

Expense Detall Transaction by Dept

Travel and Expenses > Manage Accounting > Print Reports > KS-Expense
Transaction by Dept

KS_EX_EXPENSE_DEPTDTL - Expense Detail Trx by Dept

Business Unit =

Greater than Submission Date: 11/01/2010 [
Less than Submission Date: | 11/15/2010 |2

Greater than Department:;

Less than Department:

View Results

Download results in© Excel SpreadSheet CSV TextFile (1 kD)

BROADBAND
SUMMIT

BROADBAND
SUMMIT

10000015344

2 0000015344 f TG Meeting Meeting 01/011901 11022010 67.370 525110 1900 3000010200 01033 1110



Accounts Recelvable:

Direct Journal by GL BU Query

Reporting Tools>Query>Query Manager>KS_AR_DIRECT_JOURNAL_GL_BU

Allows Agencies to view Deposits/Payments made by them or on behalf of them

Query Manager

Enter any infarmation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Query | Create Mew Query

“Search By: | Query Mame A begins with K3_AR_DIRECT_JOURMAL_GL_BU

Search | Advanced Search

Search Results

*Folder View: | — All Folders — v
Check All | Uncheck All | *Action: |—r:hnnse— v o]
Query Customize | Find | View All| B First (1] 1 of 1 [*] Last
e e o e 2 15 s
KS_AR_DIRECT _JOURMAL_GL_BU DJDeposits by GL BU Fublic Edit HIML Excel Schedule
Find an Existing Query | Create Mew Query

11



Accounts Recelvable:

Direct Journal by GL BU

Enter the GL Unit (controlled by Security) KS_AR_DIRECT_JOURNAL_GL_BU

Enter the Begin and End Date

GLUnit: |

Begin Date: [1)

End Date: [51]
oK | Cancel |

Results are Displayed

GL Unit = 17300,Begin Date=2010-07-01,End Date=2010-08-01

View All | Rerun Query | Download to Excel 1-100 of 394 El Last
- Journal | .
Analysis | oint | Journatip | Jou™mal MICR ID Line |Hn€
Type Date Ref Descr
1 17300 1007070658 E 92361 17300 9445 9401 220210 -1.360 ARD0001239 07/07/2010
2 17300 1007070660 | VG044 17300 6150 6151 01651 1735010000 420990 212,500 AROD004848 07/22/2010
3 17300 1007070661 M 7/7/2010_STATE 17300 2323 2302 01651 1735010000 420990 -661.000 ARO0001713 07/09/2010
4 17300 1007070662 E K0000132609 17300 9175 9490 01120 1731090000 220210 -797.470 AROO001713 07/09/2010
5 17300 1007070662 E K0000132609 17300 9175 9400 01120 1739900000 220410 -797.470 AROO001713 07/09/2010
6 17300 1007070664 R Ul 74810 17300 9107 9300 97020 1731010200 467010 -18238.000 ARO0001458 07/08/2010
7 17300 1007070666 M 99RCO00003548 17300 9107 9300 97020 1731010200 467010 -5.000 ARD0001458 07/08/2010
8 17300 1007070666 M 99RCO00003547 17300 9107 9300 97020 1731010200 467010 -35.000 AROD001458 07/08/2010
9 17300 1007070666 M 99RCO00003546 17300 9107 9300 97020 1731010200 467010 -10000.000 ARO0001458 07/08/2010
10 17300 1007070667 M 11342 17300 2577 2575 80010 1731090000 420990 0,500 ARODOD1713 07/09/2010 f%’gECH 21,LLC
11 17300 1007070668 R UF 7/8110 17300 9107 9300 97020 1731010200 467010 -2884.260 ARODD01458 07/08/2010
12 17300 1007070669 R UF 7/8110 17300 9107 9300 97020 1731010200 467010 -2545.490 ARDDD01458 07/08/2010
13 17300 1007070672 M # 3144454 17300 6151 5500 01851 1732510001 462110 173AP1 -5666.670 ARO0001713 07/09/2010 ?ﬂpt'HO(?:@L

12



Accounts Recelvable:

Interfund Search — Helpful H

1. Searching for Outstanding Interfund Vouchers (Interfunds in
which your Agency must pay)

Interfund Details
Enter any information you have and click Search. Leave fields blank for a list of all values

Customer ID: Your Agency g Voo T e vaue

. Interfund Ic: begins with QL
Deposlt Approval Status: Deposit Unit: begins with Q
Deposit 1D: beqgins with
Ap p rove d Customer ID; begins with |+ ||17300 Q
AP Business Unit: begins with |+ Q
A P A I S . U d Voucher ID: begins with |+
pproval Status: Unapprove e e .
Deposit Approval Status:| = d Approved A
AP Approval Status: = v UnApproved hd
Creation Date: = v [
Search | Clear | Basic Search (B Save Search Criteria

Search Results

First [4] 1-100 of 104 [J Last

Deposit Unit|Deposit ID Customer ID| AP Business Unit|Voucher ID|Vendor 1D |Deposit Approval Status |AP Approval Status |Creation Date

AAG0600756 17300 1731010059 17300 17300 00007337 17300  Approved UnAppraved 07/22/2010
AADDDO0963 17300 1731010124 17300 {blank) (blank)  (blank) Approved UnApproved

AA00001513 17300 1731010345 17300 (blank) (blank)  (blank)  Approved UnApproved 08/03/2010
AA00002031 17800 12 17300 17300 00002512 17800  Approved UnApproved 08/10/2010
AADD002835 17300 1731010799 17300 (blank) (blank)  (blank)  Approved UnApproved 08/20/2010
AADOO02967 17300 1731010879 17300 (blank) (blank)  (blank) Approved UnAppraved 08/20/2010
AADD005111 17300 DISC00000000149 17300 (blank) (blank)  (blank)  Approved UnApproved 08/31/2010

13



Accounts Recelvable:

Interfund Search — Helpful Hints

2. Searching for Outstanding Interfund Receipts (Interfunds in
which your Agency must receipt)

Interfund Details
Enter any information you have and click Search. Leave fields blank for a list of all values

Vendor ID: Your Agency i using vaue Y 60 iewyalE

. Interfund Id: begins with + Q
Depos”: Approva| Status: Deposit unit: begins win v a
- Deposit ID: begins with
Customer ID; begins with Q
U napproved AP Business Unit: beqins with + Q,
Voucher ID: begins with
AP Approval Status: Approved Voo T a
Deposit Approval Status: = v Unapproved
AP Approval Status: = “ Approved
Creation Date: = v [+

Search Clear | pasic Search Save Search Criteria

Search Results
N All First [4] 1-180f 19 [)] Last

Deposit Unit|Deposit ID  |Customer ID|AP Business Unit|Voucher ID|Vendor ID|Deposit Approval Status |AP Approval Status |Creation Date
AADD000716 (blank) (blank) (blank) 65200 00000004 17300  UnApproved Approved 07/21/2010
AADDOD1438 17300 1731010328 52900 52900 00005638 17300  UnApproved Approved 08/02/2010
AADD001913 (blank) (blank) (blank) 14300 00000184 17300  UnApproved Approved 08/06/2010
AADDO11624 (blank) (blank) (blank) 37900 V1162814 17300  UnApproved Approved 09/30/2010
AADDD12219 (blank) (blank) (blank) 17300 00005440 17300  UnApproved Approved 10/05/2010
AADDO14037 (blank) (blank) (blank) 69400 KSH02323 17300  UnApproved Approved 10/20/2010
AADD014062 (blank) (blank) (blank) 59400 KSH02325 17300  UnApproved Approved 10/21/2010
AADDO14298 (blank) (blank) (blank) 69400 KEH02330 17300  UnApproved Approved 1012212010

14



Project Costing:

Reports

» Catalog of Reports that lists Project Costing reports and
iInformation they provide available on SMART website

 New Reports
* Project Reconciliation Report

*Provides Expenditures and Revenues by Project ID from
the General Ledger
*Beginning Balance column pulls data from the
Proj_Resource table in Project Costing module using the
analysis type BFW. Values are entered by the agency for
cash balance forward for agencies that may have a need to
track their Cash balances by Project.

15



Project Costing:

Reports

Project Costing > Reports > Project Reconciliation
e For YTD use the current Accounting Period
«Can be opened as a PDF file or downloaded as a data file

*Report is accrual based

Project Reconciliation Report

Run Control ID:  ProjRecon Report Manager Process Monitor

Run

. . Q Print Button
Business Unit

Fiscal Year ) File ) PDF (% Both

Accounting Period

16



Project Costing/Contracts/Grants:

Raport ID: EECOO00T PmHHT Page Ho ¢ ]
iP ._-I i [ = Ellgq:'ﬂti: 11,"15,"2':':':

FROJECT RECONCILIATION REPORT Run Tima: 09:10:31

For Parlod Boding: 05 2011

Agancy: 19600 Departmant of Labor

As of: 11/18/2010

Projact Descriptlon Project Baginning Balance Ravaluas Expanditures Ending Liakility

MOTOR DOCL ADMIN EFYLL §992011 63, 108.1 76,268, 04 11,504, 4 B9, 063.60

REED ACT ERASTMAN 11220110 0.00 336,615.27 336,554.27 25,00

REED ACT 2002 PEHAR & REPAIR 7142010 0.00 0.00 0.00 0.00

17



Project Costing:

Reports

New Reports (cont)

 Project Resource Extract Report
*This report is a data extract of all transactions in the
Proj_Resource table
Includes project costing transactions brought into the table
from Accounts Payable, Expenses, General Ledger and Time
and Labor modules
*Also includes transactions that are direct entered into the
table
*Does not include transactions from direct journal cash
deposits
Download as a .dat Data file to be opened in Excel and
manipulated as desired

18



Project Costing/Contracts/Grants:

Project Costing > Reports > Project Resource Extract Report
e Enter Business Unit and Transaction from and to dates
* Report can be very large when a wide date range Is used

Project Resource Extract

Run Control ID:  ProjExtract Report Manager Process Monitor

From Date Eﬂ

To Date Eﬂ

19



-

— Home Insert Page Layout Formulas Data Review View Developer Add-Ins
= Cut Calibri -1 - | A A= =8| | =Wrap Text General - El—_l i W
= =3 Copy = B T T3
Paste ) B 7 U~~~ A~ |=E = =|2E 25| " Merge & Center~ ||| $ ~ % » ||%2 ;2| Conditional Format  Cell I
- J Format Painter = = — = 25| e Mero : 00 =01 Earmatting * as Table * Styles -
Clipboard [= Font P Alignment [ Mumber P Styles
d9-
17 - J‘:'c| V710000000831028 01 226644 0
A B C D E F G H
2 Project Resource Extract Report
3 From Date: 07/01/2010 To Date: 7/31/2010
4 |Business Unit: 71000 Dept of Wildlife and Parks
5
6 Busimess Unit  Project ID ACTIVITY_ID DESCR EMPLID Employee Name VENDOR_Vendor Mame |
7 (71000 AGATRACS32200 HIL GUMNMNS SERVICE LLC 38384 UMB BANK VISA [
8 (71000 AGATRACSH32200 HIL Expense Distribution 52214 BLUERAPID AUTO & HARDWARE

This i1s only a small part of the report - it includes all fields
In the Proj_resource table. Table is joined with the Vendor
table and the Personal Data table so that in includes
vendor name and Employee name, when applicable

20



Asset Management:

Search for an Asset

Asset Management > Search for an Asset
» Able to search on a variety of criteria
e Can include Cost, Location, and Custodian information in search
results
* Downloadable to Excel
* Note—If Book field is left blank, CAFR defaults so only capital assets will return

Search for an Asset

Uni: 17300 |Q Book: Q Parent ID: Q
Category: Q Location: Q Area 1D Q
Asset ID: Asset Status: | [N Service b

Tag Number: Profile ID: Q Group ID;

Serial ID: Additional Search Criteria Chartfield Search Criteria

PO Unit: Q Receipt Unit: Q AP Unit: Q PC Bus Unit: Q

PO Ho.: Receipt No: Voucher: Project ID:; Q

Retrieve
[cost Information [ | Acquisition Information [ | Location [IMon Capital Asset [ |Custodian [ |Lease Hint

Search Clear




Asset Management:

Search for an Asset

» Able to navigate to numerous other AM pages using Drill-Down
function

Search for an Asset
Unit: 17300 O\ Book: CAFR Q~ Parent 1D: O\

Category: LAND & Location: Q Area ID; Q
Asset ID: Asset Status: | In Senice vl

Tag Humber; Profile 1D Q Group ID;

Serial ID: | Additional Search Criteria Chartfield Search Criteria

pounit | Q@ Receipt Unit: | @ APUNit | @ PCBusUnitt] @

PO Ho.: Receipt No; Voucher; Project ID: | Q

Retrieve
[]cost Information  [] Acquisition Information [ Location [ | Non Capital Asset [Icustodian [ ]Lease Hint
Search | Clear | Orill-Down To: | — Select Component — W GO!|

Search Results - Select One Asset to Continue
[ Assetinformation | AssetCostinformation | Acguisition Detais T

— Select Component —
Asset Accounting Entries

Unit Asset D Description Asset Type b ket Asset Basic Information
Asset Cost AdjustiTransfers

{3 17300 000000000007 KJC Froperty ADMINISTRAT Rt e gl o]y In Service
Asset Depreciation
() 17300 000000000069 Parking Lot 2 Froperty FARKIMNG Asset Retirements In Senvice
) Copy Asset )
{3 17300 000000000079 Parking Lot 4 Froperty PARKIMG Define TaxDepr Criteia In Service
() 17300 000000000089 Landon Froperty ADMINISTRAT Print an Asset In Service
Yiew Component Hierarchy
(3 17300 000000000135 Parking Lot 8 Froperty PARKIMNG 19535 In Service o




Asset Management:

Review Cost

Asset Management > Asset Transactions > History > Rewew Cost
 View transaction-level detalil for each asset

Cost History List Cost History Detail Mon Cap History List Mon Cap History Detail

Unit: Asset |D: Taog: In Sernvice

Find | View Al First E 1 of 1 El Last

Book Hame: STATE Statewide Book Currency: LUSD

Total Cost: 14 800.00

|
Customize | Find | Wiew All | 5= First E 1-2 of 2 El Lazt

Total Cost | Detail

1 06/30/2010 1.0000 393.00 Detail
2 11/03/2010 | ADJ 14,407.00 Detail
e L :
1 ADD 1000
2 ADJ 1000

23



Asset Management:

Review Cost

transaction, and what Asset Category is used

Cost History List

Unit: Asset ID:

Book Name: STATE

Acctg Date:
Trans Type: AD
Trans Code:

Cost;

Base Cost:

Salvage:

Quantity:

Convention: AM
User ID:

Category: LAMND

Cost Type:
Department:
Fund Code: 1000

Cost History Detail

11032010

Statewide Book

Trans Date: 05/19/1981

Asset Cost Adjustment

14 407.00 UsD
14 407.00 U3D

0.0000

Land

Mon Cap History List Mon Cap History Detail

Tag: In Service

First E 1 of 1 |I| La=t

Find | View All

Base Currency: LUS3D

Find | View Al

First K 2 o2 [*] L ast

DateTime Stamp:  11/02/2010 1:59:14PM

Interunit Transfer Information

Uinit:

Asset ID:

Book:

Rate Type: CRREMT

Rate Effdt: 051919581
Exchange Rate; 1.00000000

STATE GENERAL FUND

24



Asset Management:

Other Reports

 Job Aid that lists all AM reports and information they provide
available on SMART website

« Helpful Reports
e Asset Inventory List
 Displays list of all assets within an agency
e Includes description, serial id, tag humber, location code,
custodian, and cost
e Cost Activity
 Displays beginning cost, additions, deletions, and ending
cost per asset
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General Ledger:

GL Reports, Queries and Inquiries

» Use the General Ledger Reports, Queries, and Inquiries
for financial reporting

— GL does not capture the budget period on a journal but
does include the accounting period and fiscal year
journals are posted to the GL.

— Journal date dictates which accounting period a
transaction Is posted.

— A journal can include transactions with prior month
transaction dates. This can occur when vouchers,
expenses, or deposits are not approved in the month
they were created.

e Frequently used GL reports include the Expenditures
Report, Cash Balance Report, and the Trial Balance by
Fund Report.

26



General Ledger:

KK Reports, Queries and Inquiries

* Use Commitment Control (KK) Reports, Queries, and
Inquiries for management reporting.

— Budget Period should be included on budget reports.

— Budget transaction date is the date a transaction is
successfully budget checked.

— Only pick the ChartFields included in the report Ledger
Group otherwise no results will be returned. For
example, for a CC_APPROP (appropriation budget)
report choose Department ID, Fund, Budget Unit, and
Account . If you also pick Program no data will be

returned.

e Frequently used KK Reports include the Cash Control
Budget Status Report and the Budget Status Report.
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General Ledger:

Budget Status Report

*The Budget Status Report is a Commitment Control (KK)

ledger report.

*Budget type determines the information on the report:

« Expenditure Budget Status Reports include: Budget, Pre-
encumbrances, Encumbrances, Expenses, and Remaining Balances.

* Revenue Budget Status Reports include: Budget, Recognized
Revenue, Collected Revenue, and Remaining Balances.

» Cash Budget Status Report includes: Budget (beginning balance),
Associated Revenue (collected), Expenses and Remaining Balances.

- See the GL Budget Status Report Job Aid for detailed

Instructions on how to run the Budget Status Report.
http://da.ks.gov/smart/Training/CourseMaterials/WBT/resources.html

28



General Ledger:

Budget Status Report

 Commitment Control> Budget Reports> Budget Status
« Enter Run Control and Report Request Parameters

Report Request Parametiers
*Unit: 17300 O\ Department of Administration
*Ledger Group: [CC_OPR_DOICL pog Opr Budget Ledger Group . .
This example is
ChartField Selection Customize |Find | BiFirst 1440Pld 1ast [ for an

1. Department ] Q Q, EXpendIture

2 Fund Code O Q Q Budget — DOB

3 BudgetUnit ] & Q .

4 Program Code F] Q Q. Operatlng

5 Account ] Q Q

5 Budget Period 0 [2011 Q2011 Q BUdget
PC Business Unit il F] o} Q ( D B)
Statistics Code ol o 5] Q C C—O P R— O
Activity F] "] Q Q
ChartField 2 F F a Q
Service Location ] *] &) o}
Project L O Q Q
Source Type |:| D Q Q
Agency Use [l ¥ Q aQ

Eﬂ Save | ,Q\Rc—turn to Search | 1‘E| Previous in List | +E| Mext in List | E‘+Add |

29



General Ledger:

Budget Status Report

View Report

All waloes

All veluss

Froogram Ammoc  Now

[
@
]
]
o
]

255,911 .04 . DD 0.0 (111,11 T
g o. oD O.oo L. IR
=4O
a D. DO o.oo 2,2 D . D
@. 343 0. D o.oo J. 3 2.0 . DD %0.00
@ . i . DD 0.0 0. 30 D . DD 0.0o0
230D
d.aq D. DO o.oo dq.aa D . D o.oo

@ . DD 0.0 A D . DD
229,250,099 o. oD O.oo d.2a TE, 4.5 144, 308.07

530D
1,210. 04 . DD 0.0 3. 45 J=

4. D
2 o. oD O.oo 2,3 .o

LTOD
20 aaq D. DO o.oo dq.aa D.ER

d.aq D. DO o.oo dq.aa 13 .54 LU .56
d.aq D. DO o.oo dq.aa 2,380 T z,
aaq D. DO o.oo 111.11 140 B 1.1x2.01
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General Ledger:

Budget Status

« KK Inquiries can also provide Budget Status:
— Budget Details — Commitment Control> Review Budget Activities> Budget

Details

Budget Details

Enter any information you have and click Search. Leave fields blank far a list of all values.
Business Unit: = W 17300 QL
Ledger Group: = W CC_APPROP Q
Account: begins with QL
Department: beqgins with QL
Fund Code: beqgins with » |[|2197 QL
Service Location; | begins with QL
Program Code: | begins with QL
Budget Unit: begins with Q,
Affiliate: begins with Q
Fund Affiliate: begins with Q
e e T -
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General Ledger:

Budget Status

« KK Inquiries can also provide Budget Status:

— Budget Details — Commitment Control> Review Budget Activities> Budget
Details

Search Results
View Al First [q] 1-110f11 [}] Last

17300 APPROP 50 173 2197 (blank) (blank) 2020 (blank) (blank) (blank) (blank) fblankl (blank) (blank) {blank) 2011  (blank)
17300 CC APPROP 50 173 2197 (blank) (blank) 2021 (blank) (blank) (blank) (blank) (blank) (blank) (blank) (blank) 2011  (blank)
17300 CC APPROF 50 173 2197 (blank) (blank) 2022 (blank) (blank) (blank) (blank) (blank) (blank) (blank) (blank) 2011  (blank)
17300 CC _APPROP 50 173 2197 (blank) (blank) 2023 (blank) (blank) (blank) (blank) (blank) (blank) (blank) (blank) 2011  (blank)
17300 CC APPROF 50 173 2197 (blank) (blank) 2024 (blank) (blank) (blank) (blank) (blank) (blank) (blank) (blank) 2010  (blank)
17300 CC _APPROP 50 173 2197 (blank) (blank) 2024 (blank) (blank) (blank) (blank) (blank) (blank) (blank) {blank) 2011  {(blank)
17300 CC APPROF 50 173 2197 (blank) (blank) 2025 (blank) (blank) (blank) (blank) (blank) (blank) (blank) (blank) 2011  (blank)
17300 CC APPROF 50 173 2197 (blank) (blank) 2028 (blank) (blank) (blank) (blank) (blank) (blank) (blank) (blank) 2011  (blank)
17300 CC _APPROF 50 173 2197 (blank) (blank) 2027 (blank) (blank) (blank) (blank) (blank) (blank) (blank) (blank) 2011  (blank)
17300 CC APPROF 50 173 2197 (blank) (blank) 2028 (blank) (blank) (blank) (blank) (blank) (blank) (blank) (blank) 2011  (blank)
17300 CC _APPROP 50 173 2197 (blank) (blank) 2029 (blank) (blank) (blank) (blank) (blank) (blank) (blank) (blank) 2011  (blank)

Online inquiry results can be drilled into to see the transaction
detall.
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General Ledger:

Budget Status

* KK Inquiries can also provide Budget Status:

Budgets Overview — Commitment Control> Review Budget Activities>
Budget Overview

Buc_iget Overview

Inguiry: BUD_QVRVW Description: |Agenu::yEIuchetOuewiew ﬁl

Amount Criteria Search ‘ Clear | Reset ‘

Budget Type

*Business Unit: [17300 ©L Ledger GrouplSet: |Led§lETGFUUD V| Ledger Group: CC_APPROP QY
[Iview Stat Code Budgets Appropriation Ledger Group

[ Display Chart €

“Type of Calendar: | Detail Budget Period v|

Customize | Find | View J-'-||| First E 1 of 1 El Last

Select |Ledger Group Calendar ID ;;""";d To Budget Period ::’_“"E;'i"“""ﬂ"t T;ffﬂf:‘“
CC_APPROP 2011 Q. 2011 L ]

ChartField Criteria

Budget Status

[Chartfield  |ChartField From Value [Chartfield To | | ChartField Value Set | UpdatelAdd Open

Account [og Q, [o Q @[ = Q updatesadd Closed
Dept l9% Q [ Q @& @ uUpdatelAdd Hold

Fund 12197 Q [2197 Q @ = Q uUpdatelAdd

Bud Unit (% Q [% Q @ @ uUpdatelAdd
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General Ledger:

Budget Status

Budgets Overview — Commitment Control> Review Budget Activities>
Budget Overview

Budget Overview Results Customize | Find | View Al e First [4] 1-10 of 10 [ Last
TTTT#WWFKW# oo s At R,
1B CC_APPROP 2197 2020 2011 999.999.999.00 0.00 0.00 999,999,999.00 100.00%
2 B Fﬁﬁ. CC_APPROP 173 21497 2021 50 2011 99999999900 0.00 0.00 999,999,999.00 100.00%
3 B E\ cc_appropP 173 2197 2022 50 2011 999.999.999.00 624 57 167.54 999,999 206.89 100.00 &
4 % FC'?'. CC_APPROFP 173 2197 2023 50 2011 999.999.999.00 0.00 0.00 999,999,999.00 100.00 &
5 B E\ cc_appropP 173 2197 2024 50 2011 999.999.999.00 78260 12,949 20 999,986 266.60 100.00 &
6 B E\ cc_appropP 173 21497 2025 50 2011 99999999900 11,542 45 0.00 999,988 45655 100.00%
7 & [, cc_ApPPROP 173 2197 2026 50 2011 999.999.999.00 358.86 72500 999,998915.14 100.00 &
s B Ey cc_appropP 173 21497 2027 50 2011 99999999900 0.00 149310 999,998 50590 100.00.5F
g & E& CC_APPROP 173 2197 2028 50 2011 999.999.999.00 0.00 0.00 999,999,999.00 100.00 %
10 B E cc_aApPrOP 173 21497 2029 50 2011 99999999900 0.00 0.00 999,999,999.00 100.00%
Feturn to Criteria *Motes
& save | S Return to Search | [=] Motify | s Refresh EY
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General Ledger

GL and KK Fund Balances

There are four different reports that can provide fund balances.

1. The Cash Balance Report (KGL0O0001) provides the General Ledger (GL) cash
balances and includes journals successfully posted to the GL.

2. The Cash Control Budget Status Report (KGL0O0002) provides the Commitment
Control (KK) Ledger cash balances. This report includes journals successfully budget
checked.

3. The GLS 8020 report will also provide the Cash Budget Fund balances. Enter
CC_CASH as the ledger group in the report parameters.

4. The GLS 8020 report will provide the Appropriation and Limited Fund balances.
Enter CC_APPROP as the ledger group in the report parameters.

 The KGLO00OO1 has been enhanced so a specific month (accounting
period) and fiscal year can be chosen.

» The balances on the GL and KK cash balance reports will not match.
These reports are calculated from different ledgers and transactions are
posted to the ledgers at different times.
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General Ledger

GL Cash Balance Report

Cash Balance Report

Run Control ID:  cash_rpt Report Manager Process Monitor Run |

Business Unit | 17300 Q
Fiscal Year | 2011
Range From Accounting Period 1
Range To Accounting Period 5
Fund Code xQ

Budget Unit
Include all Budget Units

Account SetlD SOKID
Account Tree CC_ACCOUNT

Level4 () Level5 (&)
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General Ledger

GL Cash Balance Report kcLooooi)

Report ID: EeLO00O01.sgr r;lp[] r]] {ir Page No :
- T W " I Run Date:

Fiscal Year: 2011 CASH BALAMCE REPORT Run Time:

From Perilod: 01

To Perlod: 05

Business tmit: 17300

Fund: 2197

Budget Tnit: 2020

Beginning Balance: 17,831.88

Sources of Funds (Recelpts):

SERVICE CHARGES 90.00
Total Scurce of Funds: 90.00
Less: Accounts Recelwvable: 0.00
Cash Recelpts: 90.00

Uses of Funds (Expenses):

Total Uses of Funds: 0.00
Less: Accounts Payable: 0.00
Plus: Prepald: 0.00

Cash Disbursements: 0.00
Het Total of Transfers: 0.00
Ending Balance Calculated: 17,921.88
Ending Balance: 17,5921.88
Variance: 0.00
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General Ledger

KK Cash Control Status cLooooo2) i,”e'

Cash Control Status Report

Run Controd ID:  Cash_Cntl Report Manager Process Monitor

Run

{*) Current Month ) File
) Current Year {(*) PDF
O Prior Month O Both
) Prior Year

Fund Attributes Find | View Al First [ 1 of 1 [M] Last

[+] [=]

Fund Owner: 17300 Q

Department of Administration

Fund Code: Q

Bl save | L Return to Search | [=] Notify | s Add
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General Ledger

KK Cash Control Status «cLoo0002)

Easport ID: EGLOGOOZ.sgr
L:E.gm: Crp: OC_CAEH
Ledger Grp Name: Cash Control Ledger Group
Currency: UED

SIMART

Chartfialds Criteria
Pand:

All valusag Accounting Pariod: Current Mooth Fiogcal Year: 2011

Agooc Eevenus

Fund Attribute Eeginning Balanca for Accounting

Fund Description Fariod
FEDERAL CREH MANRGEMENT FD o.oo0
CURTIE OFF HLDG MNT RESV FD 3ng.T4
FURCHAEING FF 117,003.93
BUILDING AND GROUND FD o.oo0
MINICF ACCT & TR WCE RCWY FD 7.,275.00
ETATE L FD SWVCS FF o.oo0
ADMINETRETIVE HERRINGS OFFICE FD o.oo0
o.oo0

BUDZET FF o.oo0
GENERAL FF B,BOS5.57
ERPLE PROP PRC FD-ON EUDCET Te,021.00
EEMENT FD o.oo0

OF BQUF FD o.oo0

ION OF MAT & BQUP FD o.oo0
EQUIFMENT CONVEREION FD o.oo0

I FD-RECYL PRG o.oo0

WIRKELEEE ENHANCED 311 GRANT FD 7.556.13
ETATE EMERCERCY FD o.oo0
T1 RCWY FD o.oo0
FROFERTY CONTINGENCY FD 17.42
CANCELED WAFFANTE PRYMENT FD o.oo0
FME DEVELOPMENT FD-ON EUDZET o.oo0
ISASTER RELF FD o.oo0

LEOJE REPAIE EXF FD o.oo0
MACWICAE AVE A o.oo0
11.106-FLOOD CONTE o.oo0
1&.73E-ED HYENE MEM JECT AEET o.oo0
33 .044-EPCL PEGC 4 RCHNC IIIB o.oo0
93.042-EPCL PEG 4 RGNGC VII-Z o.oo0
TTL XIX LTCO MEDICD FED CET FD o.oo0
o.oo0

o.oo0

33 .77E-MEDICAL RESISTANCE PRC o.oo0
HE INFD EYE COS COVERY FD o.oo0
RODOUNTING EWCE RECOVERY FD I51._EE
MOTOR PDOL EEREVICE FD o.oo0
INFORMATION TECHMOLOZY FD 49,261 .BT7
o.oo0

EVC FD-MTR VEH RECQ o.oo
55, 54 .93

[ uls]

ETATE EUILDINGS OPERATING FD 15,762,409.395 15,183.98

Expangs for
Accounting
Fariocd

0.0
66,431. 08
283.42

.10
. 0D
. 0D
. 0D
. 0D
.00
TS
. &5
. 0D
. 0D
. 0D
. 0D
.00
.E1
.00
.00
. 0D
.00
. 0D
.00
. 0D
. 0D
.00
. 0D
.00
. 0D
.00
.00
. 0D
.55
.14
BT
.72
.E1
.00
. oo
.26
- ED
.37

e

=
=l
HOo-loabWWwenuWwd oo 000000000000 o000l WO oG Guné

[
7]
W
[T

k
wn
un
("]
r

W & LA
TR ]

Faga Ho @ 1
Fuo Date: 11,/15/2010
Fun Time: 11:33:16

Ending Balanca
Amount

TB4 ,B5E.43
487,1ZE_B3
T17,491.58

418 ,B4E.69
180, 30835

17,030.78
164 ,407.58
BO03,54E.19

o_0o

3Z.44
7T,259.62
5,ZB5.Z7
55,013_T71
14,321 ,637.86

45, 000.00
le4 ,507.22

33,462.61

53,Tx3_33

o_oo

o_oo
14,492 _50
-16,9TZ.41
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General Ledger

KK Budget Status (cLs 8020)
CC_CASH Report parameters.

Mew Window | Help | Cust

Commitment Control Budget Status Report

Run Control ID: - Bud_Status Report Manager Process Monitar e |
Language: | English M'|

Report Request Parameters

*Unit: | 17300 Q Cepartment of Administration

“Ledger Group: | L_CA A, Cash Control Ledger Group

Refresh |

ChartField Selection Customize | Find | B Firet [ 144 or 14 [ Last
Cl‘rartl'_lﬂk:l Hame ‘ Subtotal | Value
1 Fund Code 2001 QY 9446 Q
li Account |:| |:| | Q | Q
| Adivity O 0O | Q | Q
' BudgetUnit ] 0 | Q | Q
| PrRusiness |nit M B a | O
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General Ledger

KK Budget Status (cLs 8020)

CC_APPROP Report parameters.

Commitment Control Budget Status Report

Run Control ID: Bud_Status Report Manager Process Monitor Run |

Language: English W

*Unit: 17300 . Department of Administration
*Ledger Group: |CC_APFROP CL  Appropriation Ledger Group
Refresh
ChartField Selection Customize | Find | £ First ] 114 o 12 [V Last
Sequence |ChartfField Name ’@ Subtotal (Value To Value
2 Fund Code 0 |2001 Q. (9445 Q,
Account FI FI &) &)
Activity O O Q Q
Service Location [F] [F] QL QL
PC Business Unit ] ] &) &)
Agency Use [F] [F] Q, Q,
2 Budget Unit [F] @) @)
Program Code [F] [F] QL QL
1 Department [F1 Q, Q,
4 Budget Period [F] QL QL
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General Ledger

GL Trial Balance Report

*The Trial Balance by Fund Report (KGL0O00O05) provides balances for all
general ledger accounts by fund.

*This report can be run for a specific accounting periods or range of
accounting periods.

General Ledger> General Reports> Trial Balance by Fund

Trial Balance by Fund
Run Control I~ Trial_Bal Report Manager Process Monitor —
Business Unit: 17300 Q Report Options

Fiscal Year/Period Range

*From Fiscal Year | 2011 From Period 1

To Period 5
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General Ledger

GL Trial Balance Report
General Ledger> General Reports> Trial Balance by Fund

S 1 I ” || | I :::E.n::- -: #I0LE
= L [ =L &l LElla Lh [
ﬁ:gﬂrﬂdhﬁ i:l_ :-I JEIAL BNIANT JF PONT Bo T b2 04

Femizemn Toik. 11.!' -ﬁ .-I: of Msdoistrwtion

el
Bemct-lo “E'H-m;ug. Sabit

AASINERS CTMMOE CRSH 148 1RG4 18,2711 .13

ACCOUETS ERCRIVAILE o.0a 1.00

AOOOINTS PRTRELE o.0a 1,300 .0

SOTNILD RGPl 0.0 .

FATHEL DIOCTINS SHARR o.0a 131707

FRTRICL TEXES SHAIE 0.0 1,445 31

il TEET 4 LN 1 1.0

o.0a 1.0

]:l'.'l.' Tl ﬁ AL L. '].l.ul.l'l'n 0.0 .00

THEE ARINE AND ENFIMCS O.oo 1.0 1

a[FIED TROTLAN o.0a LI e | 1.0D
s HEIOAY INCL IN & 'uil 0.0 L. s .00
_il.lnln-\! PRTEEET l.uil.uﬂﬂ!n O.oo .5 .00
POELIT Bl EETTORENT ""'_llﬂ 0.0 7. .00
HESICARE 0.0 107.34% 1.00
il o.0a AE3 .07 1.0D
P ERALTE BOSFITALIEATION 0.0 1 .00
NOREERS COMPESISATION 0.0 112.13 1.00
IEEFLOTHENT OOMFINEATION o.0a 17. 731 1.0D
MO8 100 DR CHS AOHIT T L -] 17.00 d.EE
AT IS [ ] 1,004 1,367.D
TR VRS 0.0 1% .00 1.0D
LECTINRES RED [ ] ale.00 1.0D
OFFICIAL B [ ] 27724 1.0D
OFERATING l.-L'“i;.-T.- 0T [ ] k.0 1.0D

Totals For 3197 Fond [ ] =1, 1Td.7T2 el 1ITd.T13 b3k
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General Ledger

GL Expenditure Report

*The Expenditures by Fund, Budget Unit, Program, and Account Report
(KGL00012) summarizes the expenses and expense transfers from the
general ledger for a specific month and fiscal year.

*This report is being enhanced so the user can choose a specific month
(accounting period) and fiscal year.

General Ledger> General Reports> Expenditure Report

Run Control I Exp_Report Report Manager Process Monitor

Run |

Report Options
O File

Business Unit:| 17300 Q

*Month: | Current Month 3

() PDF
=pccount: | Level B - Detail Account w O Both

*Fund: Fund Sort b

*Budget Unit: Budget Unit Sort W

& save | S\ Return to Search +[E] Mext in List | [=] Motify | [ Add |
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General Ledger

GL Expenditure Report

General Ledger> General Reports> Expenditure Report

b 51 g GITIAR —
e Tl Ihadiea

rmroeeee 5l Sdmipimars n

Emrk Lrl- Jewd Sal-  ewi brl-
Lroares = CF Sosmary Bncich-bon-Ewics JT Tomr-tn-fuis
i Exw - inE =gy L] Y = I 1R .
TOTRL BT - DI I L INFLINIMHC AN | = E .3 HE.FTL. AN
~ZLTEOEET =TT ELITONL BEETICOI E 3 NE. N7 AN
TOTEL PEEELR: 0 RuF T Spes Bymbam Jers lopmemi B NE.FLL AN
TOTHL FIENT CETY L FINKNCILC. MNEIORDNT CTETEN E .3 HE.FTL. AN
AR D D L ELRT [ r= [ L EL, LK
TETRL B O - S T L IS DEET CETY TAR L HE T i L
TOTAL EOTENT=2LTHENT - [IFCEN TLLEFEL . AT . ML
TOTRL FEEELR BENIE-Dein ik N . HE T . el
TOTHL FIENT CETY - LMD BIECE CENT EXNTICH . HE T . et
AT ] D L Ll | re 3 I
TETRL B O - S T L L -IOENT CE TAR EL ITLE
TOTEL ESTTEET -ILTECENT - EIFERCE TLLENFEN L ILE
TOTEL FEIERLE BEIIE-Tmimic Berwiars EL ITLE
TOTRL FIENT CNTY - BT ETSE OE DEET BT EL ITLE
Ralmamimar A ol TR - 34
Balmimamar AT P TEA "Ll LM B
Bdmimimar e L7 IEC [ o [
Bdmimamar A F S = x L
Bdmimimar s [ o
Rilmamimar TRl TR T L
Bdmimamar B TLLLE CET IHE 1IN P LI
Bdmimimar BT il I = A an
Rmamimar 2V T BT ALTAE CTT .
Bdmimimar ELID W CoI PRGN COCTEE H
Bdlmimamar =t 1
Bdmimamar =1 [
Bdmimamar = (5] CFIT |
Bdmimamar AL X AETIC
Bdmimimar =] TEENAT ] ] =
Bdmimimay [} S| L] o
TOTRL ESTEET CETERECILETE. P ooanit =5 AL = i ™
TOTEL ESTTEET -ILTECENT Fo-ELLLIIEE N ELONT = [E] G|
Bdmimamar -] L
i (18 =] :
i i r b s
(18 OIFE ¢

45



General Ledger

GL Inquiries

» General Ledger> Review Financial Information> Journals

eUse to find Journals and drill into the detail of a Journal.

Journal Inquiry

Ledger Criteria

Inquiry =Unit *Ledger *Year *From Period  *To Period Suspense Status
LEDGER 17300 O lacTuas Q@ [2011Q | 1Q | sa | Q
Journal 1D Status Source Currency Stat Document Type
|aPODD41648 Q [ & Q Q (s} Q
User Document Sequence Sort By Max Rows
| Q| Journalld v 100
Search | Delete | Clear |

B save | EL Return to Search | [=] Motify | E
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General Ledger

GL Inquiries

» Use to see Ledger summary information by accounting period. The
ledger line can be drilled into for more detail

General Ledger> Review Financial information> Ledger
Ledger Summary

Before clicking on Detail hyper link, you can click on "Ledger Detail Drill-Down Chartfield Display™ to display the chartfields that are

pertinent to your inquiry.
Ledger Criteria
Inquiry Hame Unit Ledger Fiscal Year From Period To Period Currency Stat
LEDGER 17300 ACTUALS 2011 1 5
Show YTD Balance Include Closing Adjustments
Show Transaction Details | | Only in Base Currency Max Ledger Rows: 100
Go To: [nguiry Criteria Ledger Detail Drill-Down Chartfield Display

Ledger Amount by Currency
. o _—_ Balance (in ([Base
Period |Activity  |Detail |Fund P i Base |Currency
Curr
_ TREASURERS
0 Detail 2197 110100  [SCASURERS 24319384 24819384 USD 24319384 24819384 USD
- . TREASURERS
1Adiity  Defall 2197 110100 [RCASURERS 018873  257,38257 USD 018873 257.38257 USD
N . TREASURERS
2 Adivity  Defail 2197 110100 [RSASLRERS 20500  257,177.48 USD 20509 257.177.48 USD
N . TREASURERS
3Actty  Defall 2197 110100 [RCASURERS 1091056  268,088.04 USD 1091056 265,088.04 USD
4 Activity  Detail 2197 110100  |REASURERS 434580 27243384 USD 434580 27243384 USD
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General Ledger

Other Reporting Resources

Reporting Tools> Query> Query Viewer

*There are Queries available to find and download General Ledger (GL)
and Commitment Control (KK) Ledger data.

«Search by Query Name begins with KS_GL or KS_KK and click on the
Search button.

e The query data can be downloaded into Excel.
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